
fnYyh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY

lgk;d lqj{kk vf/kdkjh@eq[; lqj{kk xkMZ
dh okf’kZd dk;Z fu’iknu ewY;kadu fjiksVZ

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
ASSITANT SECURITY OFFICER / HEAD SECURITY GUARD

vof/k % ------------------------------------------------------------------------------ls -------------------------------------------------------------------------rd
Period: ___________________________ to __________________________

Hkkx &1 % O;fDrxr lwpuk
Part-I: Personal Data Employee’s I. D. No._________

1. uke
Name :

2. firk dk uke
Father’s Name:

3. inuke
Designation:

4. tUe frfFk
Date of Birth:

5. “kSf{kd ;ksX;rk
Educational Qualification:

6. fn-fo-izk- esa fu;qfDr dh frfFk
Date of Appointment in DDA:

7. dSMj esa fu;qfDr dh frfFk
Date of Appointment in the cadre:

8. foHkkx ftlesa fjiksVkZ/khu o’kZ ds nkSjku dk;Z fd;k gS %
Section in which served during the year
under report

9 o’kZ ds nkSjku M~;wVh ls vuqifLFkfr ¼vodk“k] izf“k{k.k
vkfn ij½ dh vof/k];fn izf“k{k.k fy;k x;k gS rks]
vof/k] dk;ZØe vkSj fo’k; dk mYys[k djsaA
Period of absence from duty i.e. on Leave,
training etc. during the year
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10. d`i;k crk,a fd D;k fu/kkZfjr frfFk vFkkZr~ vxys dSysUMj o’kZ dh
31 tuojh rd fiNys dSys.Mj o’kZ ds fy, vpy lEifÙk dk okf’kZd
fooj.k Hkjk Fkk \ ;fn gk¡] rks fooj.k Hkjus dh frfFk dk mYys[k djsaA
Please state whether the Annual Return of Immovable
property for the preceding calendar year was filed within
the prescribed date i.e. 31 January of the year following
calendar year. If so, the date of filing the return should

be given.

Hkkx & II fjiksfVZax vf/kdkjh dk ewY;kadu
¼d`i;k izfof’V;ka Hkjus ls igys QkWeZ ds vUr esa fn, x, vuqns“kksa dks /;kuiwoZd i<+ ysa½

PART-II ASSESSMENT OF THE REPORTING OFFICER
(Please read carefully the instructions given at the end of form before filling the entries)

1 bZekunkjh
Honesty ________________________

2 uSfrd pfj=
Moral Character _______________________

3 v/khuLFk deZpkfj;ksa ds vukpkj dks mtkxj djus
ds fy, uSfrd lkgl rFkk rRijrk
Moral courage & readiness to expose
the malpractices of subordinates ___________________________

4 turk ds lkFk mfpr O;ogkj djus vkSj tu leqnk;
ds lkFk fu’i{krk dk O;ogkj djus dh izfr’Bk
Reputation for fair dealing with the
public and accessibility to the public _______________________
and communal impartiality

5 le; fu’Brk
Punctuality ___________________________

6 v/khuLFk deZpkfj;ksa ds lkFk O;ogkj rFkk vU;
vf/kdkfj;ksa ds lkFk laca/k
Attitude toward subordinates & relations
with other officers. _______________________

2

uke ,oa inuke
Name & Designation

dk;Z & vof/k
Period worked

fjiksfVZx izkf/kdkjh
Reporting Authority
leh{kk izkf/kdkjh
Reviewing Authority
LohdkjdrkZ izkf/kdkjh
Accepting Authority



7 fu;U=.k djus dh lkekU; “kfDr ,oa laxfBr
djus dh ;ksX;rk
General power of control &
Organising ability _______________________

8 O;fDrRo ,oa igy djuk
Personality & initiative _______________________

9 fu;U=.k dh “kfDr
Power of command _______________________

10 vk/kqfud lqj{kk, tk¡p djus ds rjhdksa esa :fp
Interest in modern security, methods
of investigation ______________________

11 fuokjd rFkk lqj{kk ;ksX;rk
Preventive and security ability _______________________

12 fgUnh esa izoh.krk
Proficiency in Hindi                              ________________________

13 fo“oluh;rk
Reliability ________________________

14 lkekU; fVIif.k;k¡
General Remark’s ________________________

15 inksUufr ds fy, mi;qDrrk d½ mi;qDr [k½  vHkh mi;qDr ugha
Fitness for promotion: a) Fit b)   Not yet Fit

16 fjiksfVZx vf/kdkjh dh fVIi.kh A ¼yxHkx 100 “kCnksa esa ½ dq“kyrk vkSj de dq“kyrk
okys dk;Z {ks=ksa lfgr vf/kdkjh dh leLr fo“ks’krkvksa dk mYys[k djsa vkSj detksj
oxksZ ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen Picture by the Reporting Officer, please comment(in about 100
words on the overall qualities of the officer reported upon including
areas of strength and lesser strength and his attitude towards weaker
sections.
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17 lexz xzsfMax % -----------------------------------------------------------
Overall Grading: ____________________

mRd`’V
Outstanding

cgqr vPNk
Very Good

vPNk
Good

vkSlr
Average

vkSlr ls de
Below Average

fjiksfVZx vf/kdkjh ds gLrk{kj --------------------------------------------------------------------
Signature of the Reporting Officer _________________
uke ¼Li’V v{kjksa esa½---------------------------------------------------------------------------------------
Name in Block Letters __________________________

fnukad inuke ----------------------------------------------------------------------------------------------------
Dated__________ Designation ______________________

Hkkx & III leh{kk vf/kdkjh }kjk fVIif.k;k¡
PART-III REMARKS BY THE REVIEWING OFFICER

1. leh{kk vf/kdkjh ds v/khu lsok dh vof/k
Length of service under the Reviewing Officer
_______________________________________________________

2. D;k leh{kk vf/kdkjh larq’V gS fd fjiksfVZx vf/kdkjh us lHkh izklafxd lwpukvksa ij
fopkj djus ds i“pkr~ iwjh lko/kkuh ,oa /;ku ls viuh fjiksVZ nh gS \
Is the Reviewing Officer satisfied that the Reporting Officer has made
his/her report with due care and attention and after taking into account
all the relevant materials?
________________________________________________________
______________________________________________________

3. D;k vki fjiksfVZx vf/kdkjh }kjk fd, x,] vf/kdkjh ds ewY;kadu ls lger gS \
¼vlgefr ds ekeys ds dkj.k dks fufnZ’V djsaA D;k vki dqN ifjorZu ;k tksM+uk pkgrs
gSaA½
Do you agree with the assessment of the officer given by the Reporting
Officer? (In case of Disagreement, please specify the reasons. Is there
anything you wish to modify or add?
________________________________________________________
________________________________________________________
_____________________________________________________

4. D;k ftl vf/kdkjh dh fjiksVZ Hkjh tk jgh gS] og vuqlwfpr tkfr@tutkfr dk
lnL; gS \ d`i;k fo“ks’k :i ls ;g n“kkZ,a fd v-tk-@ v-tk-tk- ds vf/kdkjh ds
dk;Z fu’iknu dk ewY;kadu djrs le; fjiksfVZx vf/kdkjh dk joS;k Li’V ,oa mfpr
jgkA
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If the officer reported upon is a member of Scheduled Caste/Tribe,
please indicate specifically whether the attitude of the reporting officer
in assessing the performance of the SC/ST officer has been fair and
just.
________________________________________________________
______________________________________________________

5. fjiksfVZx vf/kdkjh }kjk nh xbZ lkekU; fVIif.k;ksa ds ckjs esa] fof“k’V fVIif.k;ksa ds
lkFk lkeU; fVIif.k;ksa vksj xzsfMa+x lfgr vf/kdkjh ds iz“kluh; dk;Z ds ckjs esa
fVIif.k;k¡A
General remarks with specific comments about the general remarks
given by the Reporting officer and remarks about the meritorious work
of the officer including the grading
______________________________________________________
______________________________________________________

6. D;k vf/kdkjh esa dksbZ fo“ks’k xq.k vkSj@vFkok dksbZ mRd`’V xq.k ;k ;ksX;rk,a gS] tks
mldks fo“ks’k dk;Z Hkkj nsus vFkok ckjh ls igys inksUufr nsus ds fy, muds p;u
dks rdZ laxr Bgjrh gksa \ ;fn gkW rks] C;kSjk nsaA
Has the Officer any special characteristics and/or any outstanding
merits or abilities which would justify his/her selection for special
Assignment / out of turn promotion? if so, specify.
_______________________________________________________
_______________________________________________________

7. leh{kk vf/kdkjh dh fVIi.khA ¼yxHkx 100 “kCnksa esa½ dq“kyrk vkSj de dq“kyrk
okys dk;Z {ks=ksa lfgr vf/kdkjh dh leLr fo“ks’krkvksa dk mYys[k djsa vkSj detk+sj
oxksaZ ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen Picture by the Reviewing Officer, please comment(in about 100
words on the overall qualities of the officer reported upon including
areas of strength and lesser strength and his attitude towards weaker
sections.
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8. lexz xzsfMax ----------------------------------------------------------------------------------------------------------
Overall Grading: _____________________________

leh{kk vf/kdkjh ds gLrk{kj --------------------------------------------------------------------------------
Signature of the Reviewing Officer ________________
uke ¼Li’V v{kjksa esa½---------------------------------------------------------------- -----------------------------------

Name in Block Letters __________________________
fnukad inuke ---------------------------------------------------------------------------------------------------------------------

Dated_________ Designation ______________________
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