
INSTRUCTIONS TO FILL FORM

GENERAL INSTRUCTIONS
a) Only Capital letters should be used.

b) Use one box for one letter/number.
c) Leave one box blank after one word.

d) Write your name, application number and telephone number at
the back of your draft/pay order/banker’s cheque.

e) Paste latest photograph in the box provided and sign in the
box below the photograph and at the bottom of the application
form

f ) In case of joint application, paste the latest photograph of the
joint applicant in the box provided and sign in the box below
the photograph and at the bottom of the application form.

SPECIFIC INSTRUCTIONS
1. Write name of the applicant as given in PAN. (Permanent

Account Number issued by the Income Tax Department) Card/
Letter.

2. Write father’s Name of first applicant as given in PAN Card/
Letter.

3. Permanent account number of first applicant need to be given
here and copy of PAN card/intimation letter of PAN to be
enclosed.

4. Give detail of bank account of first applicant. If an applicant
has withdrawn money from any other account or firm’s
account or company’s account, the bank detail of the first
applicant whose name is given in the application form need to
be given. These bank details would be printed on the refund
cheque along with the name and refund cheque can be
deposited in that account if name of the applicant and bank
particulars match with the records with bank. In case of
application in joint name refund cheque would be issued in
the name of first applicant hence bank detail of the first
applicant need to be given.

5&6. Please give phone number with STD code and mobile number
if any. It would be in the interest of the applicant to give these
details as it helps the bank to contact the applicant in case of
any need.

7. Write code for the category to which the applicant belong. In
case applicant is from reserve category, enclose proof. The
code for each category is given above :

8. Give residential address of the first applicant need to be given
here and copy of proof to be enclosed.

9. Write correspondence address where the applicant wants to
reach his refund cheque/demand letter-cum allotment letter.

10. In case application is preferred in joint name, write the name
of the joint applicant.

11. Please write the code (given in Annexure ‘A’) for the locality to
which applicant want to fill all preferences, put cross mark in
preferences not filled.

12. Write details of the registration money of Rs. 1,50,000/-.
Demand draft/banker’s cheque should be in favour of DDA
HOUSING - payable at Delhi/New Delhi. In case applicant has
used downloaded application form, separate pay order/
banker’s cheque of Rs. 150/- to be given to the bank along
with the completely filled application form.

Category Code

Scheduled Caste S C

Scheduled Tribe S T

War Widows W W

Physically Handicapped P H

Ex-Servicemen E X

General Category G E

lkekU; vuqns'k
d- dsoy cM+s (dsfiVy) v{kj fy[ksaA
[k- izR;sd ckWDl esa dsoy v{kj@la[;k fy[ksaA
x- izR;sd 'kCn ds ckn ,d ckWDl [kkyh NksM+saA
?k- vkids MªkÝV@is&vkWMZj@cSadlZ pSd ds ihNs vkidk uke] vkosnu la[;k vkSj

VsyhiQksu uacj fy[ksaA
M+- fn, x, ckWDl esa viuh uohure iQksVks yxk,¡ rFkk iQksVks ds uhps fn, x,

ckWDLk esa vkSj vkosnu i=k esa uhps gLrk{kj djsaA
p- la;qDr vkosnu ds ekeys esa fn, x, ckWDl esa la;qDr vkosndksa dh uohure

iQksVks fpidk,¡ vkSj iQksVks ds uhps  fn, x, ckWDl rFkk vkosnu i=k esa uhps
gLrk{kj djsaA

fo'ks"k vuqns'k
1- iSu (vk;dj foHkkx }kjk tkjh LFkk;h [kkrk la-) dkMZ@i=k esa fn, vuqlkj

vkosnd dk uke
2- iSu dkMZ@i=k esa fn, vuqlkj izFke vkosnd ds firk dk uke fy[ksaA
3- izFke vkosnd dh LFkk;h [kkrk la[;k ;gka nh tk, vkSj iSu dkMZ iSu ds

lwpuk i=k dh izfr layXu dh tk,A
4- izFke vkosnd ds cSad [kkrs ds fooj.k fn, tk,aA ;fn ,d vkonsd us fdlh

vU; [kkrs ;k iQeZ ds [kkrs ;k dEiuh ds [kkrs ls /ujkf'k fudkyh gS rks
vkosnu i=k esa fn, x, izFke vkosnd ds cSad ds fooj.k fn, tk,aA cSad ds ;s
fooj.k uke ds lkFk /u jkf'k okil djus ds pSd ij eqfnzr fd, tk,axs vkSj
bl /u jkf'k okilh ds pSd dks ml [kkrs esa tek fd;k tk ldrk gS ;fn
vkosnd dk uke vkSj cSad ds fooj.k cSad ds vfHkys[k ls esy [kkrs gSaA la;qDr
ukeksa ij vkosnu ds ekeys esa /u jkf'k okilh dk pSd izFke vkosnd ds
uke ij tkjh fd, tka,xs] blfy, izFke vkosnd ds cSad fooj.k fn, tk,aA

iQkeZ Hkjus ds fy, vuqns'k

5 o 6- Ñi;k ,lVhMh dksM ds lkFk viuk iQksu uacj vkSj ;fn dksbZ eksckby uacj gks]
nsaA vkosnd ds fgr esa gksxk fd os vius uacj nsa] D;kasfd fdlh izdkj dh
vko';drk gksus ij bu uacjksa ij vkosnd ls lEidZ fd;k tk ldrk gSA

7- vkosnd dh Js.kh dk dksM fy[ksaA ;fn vkosnd vkjf{kr Js.kh dk gS rks izek.k
layXu djsaA izR;sd Js.kh dk dksM fuEukuqlkj gS %

8- ;gk¡ izFke vkosnd dk vkoklh; irk fn;k tk, vkSj izek.k dh izfr layXu
dh tk,A

9- i=kkpkj dk irk fy[ksa] tgka vkosnd viuk /u jkf'k okilh dk pSd@ekaxi=k
,oa vkcaVu i=k eaxkuk pkgrk gSA

10- ;fn vkosnu la;qDr uke ij fd;k x;k gks rks la;qDr vkosnd dk uke fy[ksaA
11- vkosnd ftu LFkkuksa ds fy, vkosnu djuk pkgrk gS] Ñi;k os lHkh ojh;rk,¡

Hkjsa] ftu ojh;rkvksa dks Hkjk ugha x;k gks] mu ij x dk fu'kku yxk,¡A
12- iathdj.k jkf'k 1,50,000/- :- ds fooj.k fy[ksaA ek¡x i=k@cSadlZ pSd

fnYyh@ubZ fnYyh esa ns; MhMh, gkmflax ds i{k esa gksuk pkfg,A ;fn vkosnd
us MkmuyksM fd;k x;k iQkWeZ mi;ksx fd;k gS rks iwjh rjg ls Hkjs gq, vkosnu
i=k ds lkFk 150/- :- dk vyx ls Hkqxrku vkns'k@cSadlZ pSd fn;k tk,A

Js.kh dksM

vuqlwfpr tkfr vt

vuqlwfpr tutkfr vtt

;q¼ esas 'kghn lSfudksa dh fo/ok lS- fo-

'kkjhfjd fodykax 'kk- fo-

iwoZ lSfud iw- lS-

lkekU; Js.kh lk- Js-


