FIRST AND FINAL BILL 

(Central P.W.A Code Paragraphs 10-2-10 & 10-2-11)

Division ………………………..















Sub Division 

For Contractors & Suppliers 
To be used when a single payment is made for a job or contract i.e. only on its completion. A single form may be used for making payment to several contractors or suppliers if they relate to the same work or to the same head of account in the case of suppliers and are billed for the same time. )

Name of work (in the case of bills for work done) ………………

Cash Book Voucher No……………
Date ………………….

	Name of contractor or suppliers & reference to agreement
	Items or work or supplies (grouped under sub heads and sub works of estimate)*
	Reference: to recorded measurements and date
	date
	Quan

tity
	Rate 
	Amount
	Total amount payable to contractor/supplier
	Payee’s dated signature in token of (1) acceptance of bill and (2) acknowledgement of payment 
	Dated signature of witness
	Dated certificates of disbursement 

	
	
	
	Written order to commence work
	Actual completion of work
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	In figures
	In words
	
	
	Mode of payment cash of cheque (No. and date)
	Paid by me

	
	
	Book No.
	Page No.
	Date
	
	
	
	
	
	
	
	
	
	


Date ………………………………………..20











signature of officer preparing the bill

Pay Rs (………………………………………………..) in cash and Rs. ………………………………………………………

signature of officer authorizing payment

…………………………………………………………..by cheque

dated …………………………………………..20

· in case of payments to suppliers a red ink entry should be made across the page above the entries relating thereto , in one of the following forms, applicable to the case :- (1) Stock (2) Purchases for Stock

(3) purchases of the direct issue to work …………………………… (4) purchases for the work ………………………………………. For issue to contractor ……………………

not required in case of works done or supplies made under a piece work agreement .

in case of works the accounts of which are kept by sub heads the amounts relating to all items of work failing under the same sub heads should be totaled in red ink.

Payment should be attested by some known person when the payees acknowledgement is given be a mark, seal or thumb impression.

This signature is necessary only when the officer authorizing payment is not the officer who prepares the bill.

(for use in Divisional Office)

Checked 

Account Clerk 

Divisional Accountant 

Audited 

Auditor 

Supdt.


Reviewed 

Gazetted Officer

